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What is a right of entry document?
A right of entry document grants permission for someone to enter and work in 
City owned property or City right of ways for assessment activities.

When should a right of entry document be requested 
(how long does it take)?(how long does it take)?
In most cases the approval process takes 1-2 weeks.  If a long term monitoring 
well is requested, City council approval is needed and will increase the overall 
time to gain approval.

Who needs a right of entry document?
Anyone who wishes to enter and work in City owned property or City right of 
ways.

Is there a time limit for right of entries?
Right of entry documents specify the time allowed to perform the work. Right of entry documents specify the time allowed to perform the work. 
Extensions may be granted if justified. Work involving long term monitoring 
wells require annual renewal.

Right of Entry Process

Notes:

MW ~ Monitoring Well
COD~ City of Detroit
CC ~ City Council
CED ~ City Engineering Div. of DPW
DEA ~ Dept. of Environmental Affairs
SOW~ Scope of Work
Law ~ City of Detroit Law Dept.
R.D. ~ Relevant Department

   (e.g. CED, P&DD, Recreation)
ROE ~ Right-of-Entry
ROW~ Right-of-Way

Contractor prepares ROE 
Request, advises CED

of ROW activity, & 
submits to DEA

M Ws
involved

M W in ROW

> 30 days

None or in

ROW < 30 days

DEA

reviews Request
 for completeness

DEA provides
requirements to

Contractor

DEA provides copy of

Request to Law

Law reviews 
Request

Request
meets COD

criteria

Law drafts  ROE letter &
transmits to DEA

DEA approves ROE and sends to
CED for review & final preparation

CED prepares ROE on their letterhead,
signs original, & notifies DEA

DEA obtains authorized contractor
signature.  DEA retains original;

contractor takes copy.
 Contractor obtains a 
ROW permit from CED

Contractor is authorized to conduct
activities in accordance with the ROE

and the CED permit

CED reviews Petition
& recommends a

Resolution
for C C

Resolution
passed by
      C C

Yes

No

Yes

No

Yes

No

ROW

activity

Contractor or Consultant

identifies area for activity

Contractor files a
Petition with City

Clerk

Contractor
responsibilities

M W process

No

Yes

Law/DEA
communicates
with Contractor

No ROE
required

ROE Requests
MUST include:

1) Scope of Work
2) Access timeline
3) Contact name, title, &

 phone number
4) Certificate of Insurance

 meeting COD requirements
5) Site maps & drawings

DEA Review:

1)  Scope of work/services
2)  Potential liabilities
3)  Property/adjacent
     property concerns
4)  Timing & coordination
5)  Provide R.D. notice of
     Request

Law Dept. Review:
1) Property ownership/control is
     verified
2) COD insurance requirements
     and coverage amounts are met
3) COD named as additional

insured for General Liability, Auto
Liability, & Contractor's Pollution
Liability

Contractor provides the DEA 
  3 copies of all documents 

arising out of  activities 
at the site
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DEA Review:
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Right-of-Ways Controlled 
by City Engineering

None or in 
ROW   30 days    <ROW   30 days    <ROW   30 days    ROW   30 days    _ROW   30 days    

Notes:

MW ~ Monitoring Well
COD~ City of Detroit
CC ~ City Council
CED ~ City Engineering Div. of DPW
DEA ~ Dept. of Environmental Affairs
SOW~ Scope of Work
Law ~ City of Detroit Law Dept.
R.D. ~ Relevant Department

   (e.g. CED, P&DD, Recreation)
ROE ~ Right-of-Entry
ROW~ Right-of-Way

Contractor prepares ROE 
Request, advises CED

of ROW activity, & 
submits to DEA

M Ws
involved

M W in ROW

> 30 days

None or in

ROW < 30 days

DEA

reviews Request
 for completeness

DEA provides
requirements to

Contractor

DEA provides copy of

Request to Law

Law reviews 
Request

Request
meets COD

criteria

Law drafts  ROE letter &
transmits to DEA

DEA approves ROE and sends to
CED for review & final preparation

CED prepares ROE on their letterhead,
signs original, & notifies DEA

DEA obtains authorized contractor
signature.  DEA retains original;

contractor takes copy.
 Contractor obtains a 
ROW permit from CED

Contractor is authorized to conduct
activities in accordance with the ROE

and the CED permit

CED reviews Petition
& recommends a

Resolution
for C C

Resolution
passed by
      C C

Yes

No

Yes

No

Yes

No

ROW

activity

Contractor or Consultant

identifies area for activity

Contractor files a
Petition with City

Clerk

Contractor
responsibilities

M W process

No

Yes

Law/DEA
communicates
with Contractor

No ROE
required

ROE Requests
MUST include:

1) Scope of Work
2) Access timeline
3) Contact name, title, &

 phone number
4) Certificate of Insurance

 meeting COD requirements
5) Site maps & drawings

DEA Review:

1)  Scope of work/services
2)  Potential liabilities
3)  Property/adjacent
     property concerns
4)  Timing & coordination
5)  Provide R.D. notice of
     Request

Law Dept. Review:
1) Property ownership/control is
     verified
2) COD insurance requirements
     and coverage amounts are met
3) COD named as additional

insured for General Liability, Auto
Liability, & Contractor's Pollution
Liability

Contractor provides the DEA 
  3 copies of all documents 

arising out of  activities 
at the site
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DEA Review:
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City of Detroit
Department of Environmental Affairs
660 Woodward Avenue, Suite 1800
First National Building
Detroit, MI 48226

The role of the Department of Environental Affairs is to:

Conserve and protect natural resources of the city of Detroit in the 
interest of the health, safety and welfare of the people, 

Promote improved social and economic conditions in the city, and 

Protect limited environmental resources for the future benefi t of Protect limited environmental resources for the future benefi t of Protect
city residents.  

The department is a resource for citizens to gain information about 
environmental issues affecting them and their communities by requesting 
and receiving educational materials regarding environmental issues.  The 

Department also has a responsibility to encourage and promote sustainable 
economic development within the City of Detroit consistent with protection 

of the environment.

Hours of Operation: 8 a.m. - 5 p.m.
General Telephone Number
(313) 471-5100

General Fax Number
(313) 471-5139




